
written warning for insubordination template
written warning for insubordination template documents are essential tools in human resources
management, designed to formally address instances where employees display insubordinate
behavior. Insubordination, characterized by a refusal to obey lawful and reasonable instructions
from supervisors or disrespectful conduct towards authority, can disrupt workplace harmony and
productivity. A well-crafted written warning not only communicates the seriousness of the issue but
also provides a clear record for future reference, ensuring compliance with company policies and
legal standards. This article explores the components of an effective written warning for
insubordination template, offers guidance on how to customize it to specific situations, and
highlights best practices for issuing such warnings in a professional and legally sound manner.
Understanding these elements helps organizations maintain discipline and support positive
employee relations while mitigating risks associated with disciplinary actions.
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Understanding Insubordination in the Workplace
Insubordination refers to an employee’s intentional refusal to follow legitimate instructions or
showing disrespect toward supervisors or management. It can manifest in various forms, such as
ignoring direct orders, arguing with a supervisor, or displaying a disrespectful attitude. Recognizing
insubordination is critical for managers and HR professionals because it affects team morale and
operational efficiency. Addressing insubordination promptly and effectively ensures that workplace
standards are upheld and that employees understand the consequences of such behavior.

Common Examples of Insubordination
Identifying specific behaviors that constitute insubordination helps in drafting accurate warnings.
Common examples include:

Refusing to perform assigned tasks or duties

Using disrespectful language or tone toward supervisors

Ignoring direct instructions without valid reasons



Disregarding workplace policies intentionally

Openly challenging authority in a disruptive manner

Key Components of a Written Warning for
Insubordination Template
A written warning for insubordination template must be structured to clearly communicate the
nature of the misconduct, expectations for improvement, and consequences of continued behavior.
The document serves as a formal notification and a record of disciplinary action.

Essential Elements to Include
Each written warning should contain the following components to ensure clarity and effectiveness:

Employee Information: Name, job title, department, and employee ID if applicable.1.

Date of Warning: The exact date when the warning is issued.2.

Description of Insubordination: Detailed account of the behavior or incidents leading to the3.
warning.

Reference to Previous Discussions: Mention any prior verbal warnings or related4.
conversations.

Expectations and Corrective Actions: Clear instructions on the expected behavior moving5.
forward.

Consequences of Non-Compliance: Outline potential disciplinary measures if the behavior6.
persists.

Employee Acknowledgment: Space for the employee’s signature and date to confirm7.
receipt.

Supervisor’s Signature: Signature of the person issuing the warning to validate the8.
document.

How to Customize the Written Warning Template
Templates provide a foundation, but customization is key to addressing the specifics of each case of
insubordination. Tailoring the warning ensures relevance and demonstrates that the issue has been
thoroughly assessed.



Steps to Personalize the Warning
Customizing a written warning involves several important steps:

Assess the Incident: Gather all facts related to the insubordination, including witness
statements and documented evidence.

Use Clear and Concise Language: Avoid jargon or ambiguous terms; the message should be
straightforward and professional.

Specify Dates and Details: Include exact dates, times, and descriptions of the behavior to
avoid misunderstandings.

Align with Company Policies: Reference relevant policies or codes of conduct that the
employee has violated.

Suggest Corrective Measures: Offer concrete steps or training opportunities to help the
employee improve.

Maintain a Neutral Tone: Keep the language factual and unemotional to prevent escalating
tensions.

Best Practices for Issuing Written Warnings
Issuing a written warning for insubordination requires careful consideration to uphold fairness and
legal compliance. Following best practices helps protect both the employer and employee interests.

Guidelines for Effective Warning Delivery
Employers should adhere to these guidelines when delivering written warnings:

Conduct a Private Meeting: Discuss the warning confidentially to respect the employee’s
dignity.

Explain the Issue Clearly: Provide the employee with a detailed explanation of the concerns
and the impact on the organization.

Allow Employee Response: Give the employee an opportunity to explain or provide context.

Document the Discussion: Keep a record of the meeting for future reference.

Follow Up: Monitor the employee’s behavior and provide feedback on improvements or
further issues.

Consistent Application: Apply disciplinary actions fairly across all employees to avoid claims
of discrimination.



Legal Considerations and Compliance
When issuing a written warning for insubordination, it is crucial to comply with employment laws
and regulations to minimize legal risks.

Key Legal Factors to Consider
Employers should be aware of the following legal aspects:

Documentation: Maintain detailed records of all warnings and related communications.

Non-Discrimination: Ensure disciplinary actions are not based on protected characteristics
such as race, gender, age, or disability.

Clear Policies: Have well-defined workplace policies that employees have acknowledged.

Progressive Discipline: Follow a consistent disciplinary process unless the offense warrants
immediate termination.

Employee Rights: Respect employees’ rights to respond and appeal disciplinary actions.

Consult Legal Counsel: When in doubt, seek legal advice to ensure compliance with federal,
state, and local laws.

Frequently Asked Questions

What is a written warning for insubordination template?
A written warning for insubordination template is a pre-formatted document used by employers to
formally notify an employee about unacceptable behavior related to defiance or refusal to follow
instructions, outlining the issue and consequences if the behavior continues.

What key elements should be included in a written warning for
insubordination template?
Key elements include employee details, date of the warning, description of the insubordinate
behavior, reference to previous warnings if any, expectations for improvement, potential
consequences of repeated behavior, and a space for employee and manager signatures.

How can I customize a written warning template for



insubordination to fit my company’s needs?
You can customize the template by adding your company’s branding, adjusting the tone to align with
company culture, including specific policies violated, detailing exact incidents, and tailoring the
consequences and follow-up actions to your organizational procedures.

Is it necessary to provide a written warning before terminating
an employee for insubordination?
While not always legally required, providing a written warning is considered best practice as it
documents the issue, gives the employee a chance to improve, and protects the employer legally by
demonstrating a fair disciplinary process.

Can a written warning for insubordination be used as evidence
in legal disputes?
Yes, a written warning serves as documented proof of the employer's efforts to address misconduct
and can be used as evidence in legal disputes related to wrongful termination or workplace behavior
issues.

Where can I find free templates for written warnings for
insubordination?
Free templates can be found on HR websites, legal resource platforms, and business document
repositories such as SHRM, Rocket Lawyer, or Microsoft Office templates, which offer customizable
warning letter formats.

Additional Resources
1. Effective Written Warnings for Workplace Insubordination
This book provides practical templates and guidelines for drafting clear and professional written
warnings addressing insubordination. It covers the legal implications and best practices to ensure
that disciplinary actions are fair and consistent. Managers and HR professionals will find useful tips
on maintaining documentation that supports organizational policies.

2. Handling Insubordination: A Manager’s Guide to Written Warnings
Focused on frontline managers, this book explains how to identify insubordinate behavior and
respond appropriately through written warnings. It includes sample letters, step-by-step
instructions, and advice on communicating consequences to employees. The goal is to foster a
respectful workplace while reducing conflict.

3. Human Resources Templates for Disciplinary Actions
This comprehensive resource offers a wide array of templates, including those for written warnings
related to insubordination. It helps HR professionals streamline the disciplinary process while
ensuring compliance with labor laws. Each template is accompanied by explanations on when and
how to use them effectively.



4. Workplace Discipline: Writing Effective Warning Letters
This guidebook delves into the art of writing professional warning letters that address various
workplace issues, with a strong emphasis on insubordination. It highlights the importance of clarity,
tone, and documentation to support corrective measures. Readers will learn how to construct letters
that are firm yet respectful.

5. Legal Aspects of Written Warnings for Employee Misconduct
Designed for HR and legal professionals, this book explores the legal considerations behind issuing
written warnings for insubordination. It discusses case law, employee rights, and employer
responsibilities. The book also provides sample templates that minimize legal risks while promoting
organizational discipline.

6. Managing Difficult Employees: Templates and Strategies
This practical manual offers strategies for managing challenging employee behaviors, including
insubordination, through written warnings. It includes customizable templates and advice on
conducting follow-up actions. The book aims to help managers enforce rules while maintaining
positive work relationships.

7. Disciplinary Communication: Writing Warnings That Work
Focusing on effective communication, this book teaches how to draft written warnings that clearly
convey expectations and consequences related to insubordination. It provides examples of tone,
structure, and content to avoid misunderstandings and escalation. Readers will gain skills to handle
disciplinary issues diplomatically.

8. Employee Conduct and Discipline: Sample Warning Letters
This collection features a variety of sample warning letters targeting different types of employee
misconduct, with a detailed section on insubordination. It serves as a quick reference for HR
professionals needing ready-to-use templates. The book also discusses when to escalate discipline
and how to document incidents properly.

9. Workplace Behavior Management: Templates for Written Warnings
This book offers a systematic approach to managing workplace behavior problems, focusing on
written warnings for insubordination. It explains how to tailor warnings to specific situations and
employee roles. The author emphasizes consistency and fairness to improve compliance and reduce
repeat offenses.
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Written Warning for Insubordination Template: Protect
Your Business and Your Sanity

Are you struggling to manage employee misconduct? Is insubordination undermining your team's
productivity and your authority? Dealing with defiant employees can be a nightmare – from lost
productivity and damaged morale to potential legal ramifications. You need a clear, concise, and
legally sound process to address the issue before it escalates. This ebook provides the tools you need
to navigate this tricky situation effectively and confidently.

The "Written Warning for Insubordination: A Manager's Guide" ebook by [Your Name/Company
Name] offers a complete, step-by-step approach to handling employee insubordination.

Introduction: Understanding Insubordination and Legal Considerations.
Chapter 1: Identifying and Documenting Acts of Insubordination – Examples and Best Practices.
Chapter 2: The Importance of Progressive Discipline – From Verbal Warnings to Termination.
Chapter 3: Crafting a Legally Sound Written Warning – Template and Key Elements.
Chapter 4: Delivering the Written Warning Effectively – Strategies for Difficult Conversations.
Chapter 5: Post-Warning Monitoring and Follow-up – Tracking Progress and Addressing Recurrence.
Chapter 6: Protecting Yourself – Legal Protections and Best Practices for Employers.
Conclusion: Maintaining a Productive and Respectful Workplace.

---

# Written Warning for Insubordination Template: A Manager's Guide

Introduction: Understanding Insubordination and Legal
Considerations

Insubordination, defined as a willful disregard for or refusal to obey a reasonable and lawful order
from a supervisor, is a serious workplace issue. It undermines authority, disrupts productivity, and
can create a hostile work environment. Ignoring insubordination can lead to further problems,
including decreased morale among other employees, safety hazards, and potential legal liabilities.
This guide provides a comprehensive approach to addressing insubordination, focusing on
preventative measures, progressive discipline, and legally sound documentation. Understanding the
legal aspects is crucial; failing to follow proper procedures can expose your company to legal
challenges. This includes adhering to fair employment practices, avoiding discrimination, and
ensuring consistent application of disciplinary measures. The specifics vary by jurisdiction, so
consulting with employment law counsel is advisable if you face complex or unusual situations.



Chapter 1: Identifying and Documenting Acts of
Insubordination – Examples and Best Practices

Identifying insubordination requires clear understanding of reasonable work expectations. A simple
refusal to follow instructions isn't always insubordination; the context matters significantly. Is the
order lawful and reasonable? Was the employee properly trained? Was the instruction clearly
communicated? These questions must be considered. Examples of insubordination include:

Direct Refusal: Openly refusing to perform a task or follow a direct order.
Passive Resistance: Deliberately slowing down work, feigning incompetence, or consistently failing
to meet deadlines.
Confrontational Behavior: Arguing aggressively with a supervisor, challenging authority openly and
disrespectfully.
Disrespectful Communication: Using abusive language, making threats, or engaging in
unprofessional conduct.
Violation of Company Policy: Ignoring clear company rules and regulations, especially after
receiving prior warnings.

Documenting incidents is crucial. Maintain a detailed record of each instance:

Date and time: Precise record of the event.
Specific details: A clear and concise description of the act of insubordination. Avoid subjective
opinions; stick to observable facts.
Witnesses: Names and contact information of any witnesses.
Actions taken: Record the response to the insubordinate behavior, any disciplinary steps taken.
Employee's response: Note the employee's reaction to the disciplinary action.

Thorough documentation protects you from legal challenges and provides evidence of consistent
disciplinary practices. Use a standardized format for consistency and ease of retrieval.

Chapter 2: The Importance of Progressive Discipline –
From Verbal Warnings to Termination

Progressive discipline is a systematic approach that offers employees the opportunity to correct
their behavior before facing severe consequences. It demonstrates fairness and provides a clear path
for improvement. A typical progression includes:

1. Verbal Warning: A private conversation outlining the unacceptable behavior and its
consequences. Document this conversation thoroughly.
2. Written Warning: A formal written document outlining the infraction, outlining expectations, and
warning of further consequences. This is where this ebook's templates become vital.



3. Suspension: A temporary removal from work, without pay, to emphasize the seriousness of the
behavior.
4. Termination: The final step, usually reserved for repeated offenses or serious insubordination.

Each step must be documented thoroughly, including the date, details of the offense, actions taken,
and the employee's response. Consistency is key—apply disciplinary procedures fairly and equitably
across all employees. Failure to follow a consistent progressive discipline process can weaken your
case if the matter escalates.

Chapter 3: Crafting a Legally Sound Written Warning –
Template and Key Elements

A legally sound written warning is clear, concise, and avoids subjective language. It must include:

Employee Information: Full name, employee ID, and job title.
Date of Warning: Clear indication of when the warning was issued.
Specific details of insubordination: A precise account of the event(s), referencing documented
incidents.
Company Policy Violation(s): Clearly state which company policies were violated.
Consequences of Further Insubordination: Clearly state the potential disciplinary actions, including
termination.
Employee Acknowledgment: A space for the employee to sign and date, acknowledging receipt and
understanding of the warning. Include a statement clarifying that the signature does not constitute
agreement with the allegations, but merely acknowledgment of receipt.
Employer Representative Signature: Signature and title of the person issuing the warning.

Avoid subjective language like “unprofessional” or “poor attitude.” Focus on observable behaviors
and factual accounts. Consult with legal counsel to ensure compliance with all applicable laws and
regulations in your jurisdiction.

Chapter 4: Delivering the Written Warning Effectively –
Strategies for Difficult Conversations

Delivering a written warning requires sensitivity and professionalism. Schedule a private meeting,
maintain a calm demeanor, and present the warning in a clear and respectful manner. Allow the
employee to explain their perspective, but firmly reiterate the seriousness of the situation and the
company's expectations. Document the conversation thoroughly, including the employee's responses



and any agreements reached. Remember your goal is not to engage in an argument but to
communicate clearly and ensure the employee understands the seriousness of the situation. Prepare
for potential emotional responses and maintain a professional and calm demeanor throughout the
meeting.

Chapter 5: Post-Warning Monitoring and Follow-up –
Tracking Progress and Addressing Recurrence

After issuing a written warning, monitor the employee's behavior closely. Regular check-ins,
performance reviews, and documentation of their work can help to gauge their progress. If the
insubordination continues, document each instance meticulously and follow the progressive
discipline process accordingly. Consider providing additional training or support if appropriate.

Chapter 6: Protecting Yourself – Legal Protections and
Best Practices for Employers

Protecting yourself legally involves maintaining meticulous records, following a consistent and fair
disciplinary process, and seeking legal advice when necessary. Familiarize yourself with relevant
employment laws and regulations in your jurisdiction. Ensure that your policies are clear, concise,
and consistently applied. Document everything thoroughly and maintain confidentiality.

Conclusion: Maintaining a Productive and Respectful
Workplace

Addressing insubordination effectively is vital for maintaining a productive and respectful
workplace. By implementing a clear, consistent, and legally sound process, you can minimize
disruptions and create a positive work environment for all employees. Remember that prevention is
key; clear communication of expectations, consistent enforcement of policies, and a culture of
respect are crucial in preventing insubordination.

---

FAQs:

1. What constitutes insubordination? Insubordination is the willful refusal to obey a reasonable and



lawful order from a supervisor.
2. How should I document an instance of insubordination? Document the date, time, specific details,
witnesses, and actions taken.
3. What is progressive discipline? A systematic approach that offers opportunities for correction
before severe consequences.
4. What should a written warning include? Employee information, specific details, policy violations,
consequences, and acknowledgments.
5. How should I deliver a written warning? In a private meeting, calmly and professionally, allowing
the employee to respond.
6. What if the insubordination continues after a written warning? Follow the progressive discipline
process, documenting each instance.
7. What legal protections do I have as an employer? Maintain thorough documentation, follow fair
processes, and seek legal advice when necessary.
8. What are the potential consequences of failing to address insubordination? Decreased
productivity, legal liabilities, and a hostile work environment.
9. Where can I find legal advice on employment law? Consult with an employment lawyer in your
jurisdiction.

Related Articles:

1. Employee Performance Improvement Plans (PIPs): A Step-by-Step Guide: Covers creating and
implementing PIPs for underperforming employees.
2. Workplace Harassment Policies and Procedures: Details creating and enforcing effective
harassment policies.
3. How to Conduct Effective Employee Performance Reviews: Provides best practices for conducting
performance reviews.
4. Termination for Cause: A Guide for Employers: Explains the legal aspects of terminating
employees for cause.
5. Understanding Employment Law Basics for Small Business Owners: Covers fundamental aspects
of employment law.
6. Constructive Dismissal: Understanding the Legal Implications: Explores the concept of
constructive dismissal and its legal ramifications.
7. Navigating Difficult Employee Conversations: Provides strategies for managing challenging
employee interactions.
8. Creating a Positive and Productive Workplace Culture: Focuses on building a positive work
environment.
9. Common Employee Relations Issues and How to Address Them: Covers a range of common
employee relations problems and solutions.

  written warning for insubordination template: 101 Sample Write-ups for Documenting
Employee Performance Problems Paul Falcone, 1999 Provides examples for handling such personnel
problems as insubordination, absenteeism, e-mail misuse, drug or alcohol abuse, and sexual
harassment.
  written warning for insubordination template: Ask a Manager Alison Green, 2018-05-01
From the creator of the popular website Ask a Manager and New York’s work-advice columnist
comes a witty, practical guide to 200 difficult professional conversations—featuring all-new advice!
There’s a reason Alison Green has been called “the Dear Abby of the work world.” Ten years as a
workplace-advice columnist have taught her that people avoid awkward conversations in the office
because they simply don’t know what to say. Thankfully, Green does—and in this incredibly helpful



book, she tackles the tough discussions you may need to have during your career. You’ll learn what
to say when • coworkers push their work on you—then take credit for it • you accidentally trash-talk
someone in an email then hit “reply all” • you’re being micromanaged—or not being managed at all
• you catch a colleague in a lie • your boss seems unhappy with your work • your cubemate’s loud
speakerphone is making you homicidal • you got drunk at the holiday party Praise for Ask a
Manager “A must-read for anyone who works . . . [Alison Green’s] advice boils down to the idea that
you should be professional (even when others are not) and that communicating in a straightforward
manner with candor and kindness will get you far, no matter where you work.”—Booklist (starred
review) “The author’s friendly, warm, no-nonsense writing is a pleasure to read, and her advice can
be widely applied to relationships in all areas of readers’ lives. Ideal for anyone new to the job
market or new to management, or anyone hoping to improve their work experience.”—Library
Journal (starred review) “I am a huge fan of Alison Green’s Ask a Manager column. This book is even
better. It teaches us how to deal with many of the most vexing big and little problems in our
workplaces—and to do so with grace, confidence, and a sense of humor.”—Robert Sutton, Stanford
professor and author of The No Asshole Rule and The Asshole Survival Guide “Ask a Manager is the
ultimate playbook for navigating the traditional workforce in a diplomatic but firm way.”—Erin
Lowry, author of Broke Millennial: Stop Scraping By and Get Your Financial Life Together
  written warning for insubordination template: 101 Sample Write-Ups for Documenting
Employee Performance Problems Paul Falcone, 2010-03-24 Whether you’re addressing an initial
infraction or handling termination-worthy transgressions, you need to be 100 percent confident that
every employee encounter is clear, fair, and most importantly, legal. Thankfully, HR expert Paul
Falcone has provided this wide-ranging resource that explains in detail the disciplinary process and
provides ready-to-use documents that eliminate stress and second-guessing about what to do and
say.Revised to reflect the latest developments in employment law, the third edition of 101 Sample
Write-Ups for Documenting Employee Performance Problems includes expertly crafted, easily
customizable write-ups that address: sexual harassment, absenteeism, insubordination, drug or
alcohol abuse, substandard work, email and phone misuse, teamwork issues, managerial
misconduct, confidentiality breaches, social media abuse, and more!With each sample document also
including a performance improvement plan, outcomes and consequences, and a section of employee
rebuttal, it’s easy to see why over 100,000 copies have already been sold, making life for managers
and HR personnel significantly easier when it comes to addressing employee performance issues.
  written warning for insubordination template: 101 Tough Conversations to Have with
Employees Paul Falcone, 2019-06-25 101 Tough Conversations to Have with Employees provides
guidance for managers on how to broach uncomfortable conversations across a wide range of issues.
Inappropriate workplace conduct, lateness, sexually offensive behavior, productivity and
communication issues . . . these are just a few of the uncomfortable topics supervisors must
sometimes discuss with their employees. Top human resources author Paul Falcone offers realistic
sample dialogues managers can use to facilitate clear, direct interactions with their employees that
help sidestep potential awkwardness and meet issues head-on. This practical, solution-oriented book
walks you through some of the most common and most serious employee problems you are likely to
encounter. In 101 Tough Conversations to Have with Employees, Falcone covers topics including:
substandard performance reviews, progressive disciplinary warnings and termination meetings,
FMLA abuse and ADA accomodations, wage and hour challenges, team turnarounds, compensation
conflicts, and more. This handy guide helps you treat their people with dignity and respect, focusing
not just on what to say but also on how to say it. It provides proven techniques you can use to
protect yourself and your organizations—and get the very best from your people.
  written warning for insubordination template: Addressing and Resolving Poor Performance
, 1998
  written warning for insubordination template: 75 Ways for Managers to Hire, Develop,
and Keep Great Employees Paul Falcone, 2016-06-14 Products and services will change with
demand, but one thing that will always be required for a company’s success is having the right



people working hard for you. As a manager, are you cultivating this vital resource? Is there more you
could be doing? In this accessible and practical playbook, HR expert and author Paul Falcone helps
take the guesswork out of this crucial element for success. In 75 Ways for Managers to Hire,
Develop, and Keep Great Employees, Falcone shows managers how to: Identify the best and
brightest talent Hire for organizational compatibility Address uncomfortable workplace situations
Create an environment that motivates Retain restless top performers Delegate in a way that
develops your staff Every HR executive has a laundry list of things they wish managers knew--best
practices that would enable the entire organization to operate more effectively. Falcone’s book 75
Ways for Managers to Hire, Develop, and Keep Great Employees has encapsulated all of this for you
in a single indispensable resource!
  written warning for insubordination template: The Book of Company Policies National
Institute of Business Management, 2001
  written warning for insubordination template: Blindsight Peter Watts, 2006-10-03 Hugo
and Shirley Jackson award-winning Peter Watts stands on the cutting edge of hard SF with his
acclaimed novel, Blindsight Two months since the stars fell... Two months of silence, while a world
held its breath. Now some half-derelict space probe, sparking fitfully past Neptune's orbit, hears a
whisper from the edge of the solar system: a faint signal sweeping the cosmos like a lighthouse
beam. Whatever's out there isn't talking to us. It's talking to some distant star, perhaps. Or perhaps
to something closer, something en route. So who do you send to force introductions with unknown
and unknowable alien intellect that doesn't wish to be met? You send a linguist with multiple
personalities, her brain surgically partitioned into separate, sentient processing cores. You send a
biologist so radically interfaced with machinery that he sees x-rays and tastes ultrasound. You send a
pacifist warrior in the faint hope she won't be needed. You send a monster to command them all, an
extinct hominid predator once called vampire, recalled from the grave with the voodoo of
recombinant genetics and the blood of sociopaths. And you send a synthesist—an informational
topologist with half his mind gone—as an interface between here and there. Pray they can be trusted
with the fate of a world. They may be more alien than the thing they've been sent to find. At the
Publisher's request, this title is being sold without Digital Rights Management Software (DRM)
applied.
  written warning for insubordination template: Union Management Cooperation B. M.
Jewell, 1925
  written warning for insubordination template: Making Work Work Shola Richards, 2016
When Shola Richards's soul-sucking job left him feeling numb and suicidal, he switched focus and
devoted himself to transforming the workplace into a space of relentless respect, courtesy, and
endless energy. Meant to motivate current and future leaders, Making Work Work aims to start a
movement that will banish on-the-job bullying, put meaning back into work, and enhance coworkers'
happiness and engagement.
  written warning for insubordination template: Responsible Conduct of Research Adil E.
Shamoo, David B. Resnik, 2009-02-12 Recent scandals and controversies, such as data fabrication in
federally funded science, data manipulation and distortion in private industry, and human embryonic
stem cell research, illustrate the importance of ethics in science. Responsible Conduct of Research,
now in a completely updated second edition, provides an introduction to the social, ethical, and legal
issues facing scientists today.
  written warning for insubordination template: Workplace Genie Natalie Canavor, Susan
Dowell, 2017-06-20 From time to time, many of us might wish for a genie to transform our
workplace. But what if you yourself had that power? Workplace Genie shows employees,
entrepreneurs, and virtual workers how to handle challenging work relationships in unorthodox
ways. Melding the proven ideas of a communications expert and leading psychotherapist, this book
gives readers a powerful new toolbox to connect with their own inner resources and understand
other people’s perspectives. Readers will learn how to move past their own self-imposed obstacles,
assess situations more realistically, and build positive long-term relationships. This book is an



essential resource for those who want to take the initiative with confidence and: Improve their own
work environment by bringing out the best in other people Reset relationships and overcome
previous experiences that hamper success Relate to their boss and coworkers better Keep their cool
when triggered by old insecurities Armed with this essential toolkit, you will become your own
workplace genie.
  written warning for insubordination template: Subversion 1.6 Official Guide Ben
Collins-Sussman, Brian W. Fitzpatrick, C. Michael Pilato, 2009-10 This is the official guide and
reference manual for Subversion 1.6 - the popular open source revision control technology.
  written warning for insubordination template: Pastor, Church & Law Richard R. Hammar,
1983
  written warning for insubordination template: The People Factor Van Moody, 2014-01-14
The relationships in your life will make the difference between happiness and misery. The right
relationship will launch you to the heights of achievement; the wrong one will tether you to
mediocrity. Your relationships will be your sources of greatest joy and your venues of greatest pain.
Van Moody says, “When people show you who they are, pay attention.” We need to undertake the
important task of evaluating our relationships intelligently. We need to recognize the people with
whom God has called us to walk in mutually beneficial relationships and to identify those who will
derail our destinies or hinder His purposes for our lives. It is high time we cultivate our Relational
IQs, understanding not only how to build great relationships but also how to avoid or skillfully exit
bad ones. Van Moody saw this need every day of his pastoral life, but he could not find a concise,
practical resource for people who need to become more relationally savvy. He needed a
beyond-the-basics study guide for Relational IQ. The People Factor is his solution. God works in our
lives through our relationships. Yet, all too often, we get our relationship advice from the most toxic
sources we can find. The People Factor is based on the most effective, trustworthy relationship book
of all time: the Bible. If you hunger for a richer, more fulfilling life, your Relational IQ is the place to
start. If you put The People Factor principles to work, you will become stronger, happier, and
healthier in all your relationships. You will be a better spouse, a better friend, a better boss, a better
parent, and a better person.
  written warning for insubordination template: TRADOC Pamphlet TP 600-4 The
Soldier's Blue Book United States Government Us Army, 2019-12-14 This manual, TRADOC
Pamphlet TP 600-4 The Soldier's Blue Book: The Guide for Initial Entry Soldiers August 2019, is the
guide for all Initial Entry Training (IET) Soldiers who join our Army Profession. It provides an
introduction to being a Soldier and Trusted Army Professional, certified in character, competence,
and commitment to the Army. The pamphlet introduces Solders to the Army Ethic, Values, Culture of
Trust, History, Organizations, and Training. It provides information on pay, leave, Thrift Saving
Plans (TSPs), and organizations that will be available to assist you and your Families. The Soldier's
Blue Book is mandated reading and will be maintained and available during BCT/OSUT and AIT.This
pamphlet applies to all active Army, U.S. Army Reserve, and the Army National Guard enlisted IET
conducted at service schools, Army Training Centers, and other training activities under the control
of Headquarters, TRADOC.
  written warning for insubordination template: 101 Tough Conversations to Have with
Employees Paul Falcone, 2009-04-30 Inappropriate attire, lateness, sexually offensive behavior, not
to mention productivity and communication issues--these are just a few of the uncomfortable topics
bosses must sometimes discuss with their employees. With years of experience as the VP of
employee relations at major entertainment companies, author Paul Falcone offers unique insight into
the tools and skills required for managers to address some of the most common--as well as the most
serious--employee problems they are likely to encounter. Falcone’s book 101 Tough Conversations to
Have with Employees equips managers to facilitate clear, direct interactions with their employees by
offering realistic sample dialogues managers can use to sidestep potential awkwardness. Covering
everything from substandard performance reviews to personal hygiene to termination meetings, this
handy guide helps managers treat their people with dignity, focusing not just on what to say but also



on how to say it. With a plethora of proven, realistic techniques, managers will learn how to protect
themselves and their organizations--and get the very best from their people.
  written warning for insubordination template: Matched Ally Condie, 2011-09-20 Cassia has
always trusted the Society to make the right choices for her: what to read, what to watch, what to
believe. So when Xander's face appears on-screen at her Matching ceremony, Cassia knows with
complete certainty that he is her ideal mate . . . until she sees Ky Markham's face flash for an instant
before the screen fades to black. The Society tells her it's a glitch, a rare malfunction, and that she
should focus on the happy life she's destined to lead with Xander. But Cassia can't stop thinking
about Ky, and as they slowly fall in love, Cassia begins to doubt the Society's infallibility and is faced
with an impossible choice: between Xander and Ky, between the only life she's known and a path
that no one else has dared to follow. Look for CROSSED, the sequel to MATCHED, in Fall 2011!
Watch a Video
  written warning for insubordination template: Employee Relationship Policy Tennessee
Valley Authority, 1935
  written warning for insubordination template: The Complete Idiot's Guide to Dealing with
Difficult Employees Robert Bacal, 2000 Provides managers techniques such as intervention and
arbitration to maintain a productive working environment despite problem employees, and discusses
ways employees can effectively communicate with difficult bosses and co-workers.
  written warning for insubordination template: The Use of Force in UN Peace Operations
Trevor Findlay, Stockholm International Peace Research Institute, 2002 One of the most vexing
issues that has faced the international community since the end of the Cold War has been the use of
force by the United Nations peacekeeping forces. UN intervention in civil wars, as in Somalia,
Bosnia and Herzegovina, and Rwanda, has thrown into stark relief the difficulty of peacekeepers
operating in situations where consent to their presence and activities is fragile or incomplete and
where there is little peace to keep. Complex questions arise in these circumstances. When and how
should peacekeepers use force to protect themselves, to protect their mission, or, most troublingly,
to ensure compliance by recalcitrant parties with peace accords? Is a peace enforcement role for
peacekeepers possible or is this simply war by another name? Is there a grey zone between
peacekeeping and peace enforcement? Trevor Findlay reveals the history of the use of force by UN
peacekeepers from Sinai in the 1950s to Haiti in the 1990s. He untangles the arguments about the
use of force in peace operations and sets these within the broader context of military doctrine and
practice. Drawing on these insights the author examines proposals for future conduct of UN
operations, including the formulation of UN peacekeeping doctrine and the establishment of a UN
rapid reaction force.
  written warning for insubordination template: 2600 Phrases for Effective Performance
Reviews Paul Falcone, 2005-06-10 This trusted reference puts thousands of ready-to-use words,
phrases, descriptions, and action items right at your fingertips — perfect for review time, creating
development plans, and monitoring performance year-round. Whether you're an HR professional or a
manager, chances are there's one task you really dislike: giving performance reviews. Even if you
know the basic points you want to get across, finding the right words and committing them to paper
is about as much fun as a trip to the dentist. This phrasebook puts the right words in your hands
with phrases that managers, supervisors, and HR professionals can use to help them properly
evaluate performance and make the whole process much smoother. In 2600 Phrases for Effective
Performance Reviews, renowned career expert Paul Falcone covers the 25 most commonly-rated
performance factors including: productivity, time management, teamwork, decision making, and
more! Falcone also shares job-specific parameters that apply in sales, customer service, finance, and
many other areas and industries. 2600 Phrases for Effective Performance Reviews is useful not just
for review time but will also be instrumental in creating job descriptions and development plans as
well as monitoring performance, progress, and problems year-round.
  written warning for insubordination template: Leadership and Nursing Care
Management Diane Huber, 2010 This new edition addresses basic issues in nurse management



such as law and ethics, staffing and scheduling, delegation, cultural considerations and management
of time and stress. It also provides readers with the core concepts that separate adequate and
exceptional nurse managers.
  written warning for insubordination template: Belgian Employment Law Patrick Humblet,
Marc Rigaux, 2010 Belgian employment law is a rather complex and atypical matter. Unlike the
majority of the other European countries, Belgium distinguishes between blue-collar and
white-collar workers. Furthermore, it is easier to fire an employee in Belgium than in most EU
Member States. An employer does not need any form of external approval. This book gives an overall
picture of Belgian employment law.
  written warning for insubordination template: Classroom Management Techniques Jim
Scrivener, 2012-02-23 Classroom Management Techniques offers a huge range of down-to-earth,
practical techniques that will help teachers make the most of their teaching space and get students
working in more focused ways. The book helps teachers anticipate and avoid problems in the
classroom, allowing more time to be devoted to useful, meaningful activities.--Publisher.
  written warning for insubordination template: 501 GMAT Questions LearningExpress
(Organization), 2013 A comprehensive study guide divided into four distinct sections, each
representing a section of the official GMAT.
  written warning for insubordination template: 96 Great Interview Questions to Ask
Before You Hire Paul FALCONE, 2008-11-12 More than 100,000 copies sold! Every harried
interviewer knows the result of throwing out vague questions to potential employees: vague answers
and potentially disastrous hiring decisions. Presented in a handy question-and-answer format, 96
Great Interview Questions to Ask Before You Hire provides readers with the tools they need to elicit
honest and complete information from job candidates, plus helpful hints on interpreting the
responses. The book gives interviewers everything they need to: identify high-performance job
candidates • probe beyond superficial answers • spot “red flags” indicating evasions or untruths •
get references to provide real information • negotiate job offers to attract winners. Included in this
revised and updated edition are new material on background checks, specific challenges posed by
the up-and-coming millennial generation, and ideas for reinventing the employment application to
gather more in-depth information than ever before. Packed with insightful questions, this book
serves as a ready reference for both managers and human resources professionals alike.
  written warning for insubordination template: The Federal Wage Garnishment Law
United States. Employment Standards Administration. Wage and Hour Division, 1978
  written warning for insubordination template: Practising Gender Analysis in Education
Fiona E. Leach, 2003 This companion applies the Harvard framework, women's empowerment
approach, gender analysis matrix and social relations approach to analysis of a variety of educational
contexts, including national education policies and projects, schools, colleges, ministries, teaching
and learning materials, and school and teacher training curricula.
  written warning for insubordination template: Developing Your Full Range of Leadership Fil
J. Arenas, Daniel A. Connelly, Michael David Williams, 2019-07 Leadership is a daunting subject for
most developing leaders, but eventually all followers will be called upon to lead. Where do we start?
What model or theory do we utilize? The choices become overwhelming for anyone attempting
online searches. Everywhere you look are leadership books, programs, degrees, workshops,
seminars, boot camps, and even mobile apps! Many organizations at Air University are utilizing the
full range of leadership approach. Initially introduced by James MacGregor Burns in 1978 and
Bernard Bass in1985, these transformational and transactional leadership styles have sustained
nearly four decades. Through (1) idealized transformational leader behaviors, one may raise the
levels of his or her ethical and moral values while committing to doing the right thing for himself or
herself and his or her followers: (2) by using inspirational motivation, leaders learn to articulate a
vision to energize followers to accomplish more than they ever thought possible; (3) by intellectually
stimulating followers, leaders will challenge followers to create and innovate as they reframe
problems with renewed visions; and by providing individualized consideration, leaders may learn to



incorporate each member's distinct gifts and talents as individual contributors to the organizational
team. These transformational behaviors can offer connections to reaching (4) authentic
transformational leadership by incorporating not only ethics and values but also, according to John
Sosik, virtues and character strengths to refine one's leadership acumen, ameliorating
leader-follower dynamics
  written warning for insubordination template: Model Contract Language Graphic Arts
Union Employers of America, 1978
  written warning for insubordination template: (WCS)Fundamentals of Human Resource
Management 9th Edition for Boston University David A. DeCenzo, Stephen P Robbins,
2007-07-01
  written warning for insubordination template: The Guide to Processing Personnel
Actions , 1995
  written warning for insubordination template: Shaping the Battlefield Jocelyn Stewart,
2020-09-25 Motions shape the battlefield of courtroom practice. Whether providing advanced
knowledge of the admissibility of alleged prior bad acts by a client or seeking a ruling on a proposed
panel instruction, motions in military practice are instrumental in preparing for the war of a
court-martial trial. Failing to approach motions practice as a pivotal step in shaping the battlefield
for the war of a court-martial trial does a disservice to one's client. This book dares you to step away
from the shared drive and instead to take a fresh approach with each motion for every case. I have
dissected my own process and am providing the insight that I derived for your benefit in the form of
this book. My law firm's mantra is that we want to be where we can do the most good. My goal for
this book is the same: to elevate the practice. One motion at a time.
  written warning for insubordination template: Theft by Employees Richard C. Hollinger,
John P. Clark, 1983
  written warning for insubordination template: Human Resource Forms, Notices &
Contracts Made Easy Elvin B. Villanueva, Sheila Marie P. Emata, Mary Christine Florido,
  written warning for insubordination template: Texas Juvenile Law Robert O. Dawson,
2000
  written warning for insubordination template: Preparing an Employee Handbook Winifred
Marks, 1978 UK. Personnel management guide for the preparation of a workers induction manual of
general information concerning working conditions, staff regulations, work rules, etc. - Includes
diagrams and illustrations.
  written warning for insubordination template: The Health Care Law :. United States.
Congress. House. Committee on Small Business, 2013
  written warning for insubordination template: Uniform Rules on Administrative Cases
in the Civil Service (URACCS) Philippines. Civil Service Commission, 2012
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